
 EU Infopoint is funded by the European Union. 

 

Terms of Reference 
Short-Term Expert – Researcher/Writer 

 
DURATION of CONSULTANCY: 14 September 2015 – 30 July 2017 
 
OUTPUT of CONSULTANCY: The EU Infopoint aims to bring the Turkish Cypriot community closer to the European 
Union by improving public knowledge, awareness, and understanding of the European Union, its values, policies and 
programmes.  
 
The purpose of this assignment is to provide research and professional writing services to the project. 

The consultant will be responsible for interviewing beneficiaries and other stakeholders, carrying out  desktop research 

and reviewing existing materials/infomation to create new content for a number of information products. The consultant 

will also be required to update existing materials andcontent. 

The contract will be offered on a freelance basis. 

Types of assignments 

 Creation of content for a success stories booklet 

 Creation of content for information products such as brochures, leaflets and factsheets, posters, booklets,  

 Creation of online content,  

 

Responsibilities 

 Receiving a brief and an outline of content and assessing the information required, 

 Proposing a vision for what the product will/should look like after consultations, 

 Proposing a methodology for data collection and carrying out research on the specific topic, collecting relevant 

data, information, expert opinions, testaments,  and/or interviewing relevant stakeholders 

 to gather information needed, 

 Drafting and revising content based on feedback, 

 Finalising content in English and/or Turkish in accordance with target audience 

 

Additional tasks may include: 

 Support in overseeing the quality of finished products (prepress) 

 Writing creative content  

 
The consultant will be expected to have a PC, laptop or notebook (with internet connection) and will work part-time only 
from his/her home or at the EU Infopoint. He/she will also need a driver’s license and a vehicle as most of the tasks 
involved will require him/her to attend meetings at EU Infopoint and other locations. The EU Infopoint Team Leader will be 
his/her supervisor.  Draft materials prepared by the consultant will be submitted to the Communications and Events Expert 
for review. 

Qualifications: The consultant should possess a degree (Bachelors degree minimum) in Writing, Literature and or 
Journalism/Media Studies. S/he should have at least 5 years of experience in the field of content creation and 
professional writing and/or journalism. Knowledge of and experience in content creation for social expression, and how to 
use information to promote a culture of trust, co-operation and a sense of multiculturalism, is desirable. The consultant 
should be experienced and qualified in the use of programmes used in content creation. Proficiency in English and 
Turkish (written and spoken) are required. Interested applicants should send their letter of interest and CV to 
info@abbilgi.eu by 6.00pm on 5 September 2015. Only short-listed applicants will be contacted. 
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