
 EU Infopoint is funded by the European Union. 

 

 

Terms of Reference 
Short-Term Expert – Director - Producer 

 

DURATION of CONSULTANCY: 14 September 2015 – 30 July 2017 
 
OUTPUT of CONSULTANCY: The EU Infopoint aims to bring the Turkish Cypriot community closer to the European 
Union by improving public knowledge, awareness, and understanding of the European Union, its values, policies and 
programmes.  
 
The purpose of this assignment is to provide pre-production services for the production of Audio-Visual (AV) products 
project as well as oversight of post-production processes. 

The consultant will be responsible for recording and assembling recorded raw material into a finished product that is  

suitable for broadcasting. The material may include camera footage, dialogue, sound effects, graphics and special effects. 

The consultant will work closely with the Team Leader, the Information and Event Expert, and the Social Media & Web 

Editor to achieve the desired end result.   

The contract will be offered on a freelance basis. 

Types of assignments 

 Developing AV production briefs, storylines, and shot lists (including any relevant research and interviews) 

 Oversight of AV production processes 

 Oversight of AV post production processes including editing music, titles, subtitling according to brief and storyline 

 

Responsibilities 

 Receiving a brief and an outline of AV product requirements and assessing the needs; 

 Preparing all pre-production requirements for the product. 

 Working with production experts for quality and timely delivery of final product 

 Taking on board feedback from supervisor and working with production experts finalise AV products 

 Ensuring that all AV products meet the objectives identified at the pre-production phase 

 

Additional tasks may include: 

 Writing voiceover 

 Suggesting or selecting music 

 Suggesting dissemination methods/outlets for the AV products 
 
Potential research, interviews, data/information, collection etc. The consultant will be expected to have a PC, laptop or 
notebook (with internet connection) and will work part-time only from his/her home or other office. He/she will also need a 
driver’s license and a vehicle as most of the tasks involved will require him/her to attend meetings at EU Infopoint and be 
available at specific locations. The EU Infopoint Team Leader will be his/her supervisor.   

Qualifications: The consultant should possess a degree (Bachelors degree minimum) in Media, Film/Cinema Studies, 
Media Production, Digital Media, or Multi-Media (or similar).  S/he should have at least 5 years of experience in the field of 
media and/or film production. Knowledge of and experience in film as a medium for social expression, and how film can 
be used to promote a culture of trust, co-operation and a sense of multiculturalism, is desirable. The Consultant should be 
experienced and qualified in all forms of technology used in film production. Fluency in English is required.  

Interested applicants should send their letter of interest and CV to info@abbilgi.eu by 6.00pm on 5 September 2015. Only 
short-listed applicants will be contacted. 

mailto:info@abbilgi.eu

